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1. O6mue nostoxxeHus

I.1. Otnen BocnurarensHoit paGoter (manee OBP) sisisercs CTPYKTYPHBIM
MO/ipasfe/ieHHeM Y IIpaBlieHus BOCIIMTATeIbHON U MPO(hOPUEHTALMOHHON paBoTh
(nanee YBulIP) MocKOBCKOrO rocyapcTBEHHOIO TEXHUYECKOTO YHUBEpPCUTETA
rpaxaanckoil aswanun (MI'TY T'A) (mamee YuuBepcHTET) M HAXOMUTCS MO
obuum pykosogcToM [lepBoro mpopekropa.

1.2, HerocpencTeenHOe PyKOBOICTBO JAEATENBHOCTBIO OTAENa OCYIIECTBISIET
HavalbHUK, Ha3HAYaeMbIi Ha JIOJUKHOCTH IIPUKA30M peKTopa YHUBEPCHTETA 110
IPEICTaBICHUIO HavanbHuKa Ynpasienus B u ITP u npopekrtopa mo YMP.
OcBoGOXK/IEHHE OT JOIDKHOCTH HAYalIbHWKA OTJENa MPOU3BOIUTCS IO IIpUKa3y
peKTopa.

1.3. Ha Bpems orcyTcTBus HadaibHHKa OTjelia (OTHyCKa, GONE3HH H IIp.)
ero 00s3aHHOCTH MCIONHACT JIUL0, HA3HAYEHHOE B yCTAHOBIEHHOM IOPSLAKE
(moxymenTosen otjena). JlaHHOe JHIO NPHOOPETAET COOTBETCTRYIONIME IpaBa
W HECET OTBETCTBCHHOCTh 32 KaYECTBEHHOE U CBOCBPEMEHHOE HCIIOJIHEHUE
BO3JIOXKEHHBIX Ha HEro 00sA3aHHOCTEMN.

1.4. KBanupuxanyonsele TpeGoBaHWs K HAYalbHUKY OTJ/E]a: BBICIIEe
obpaszoBaHue; cTaXX pabOTHI B 00JIACTH MeJArOrHUEeCKOH AeATeIbHOCTH He MeHee
3 ner.

1.5. [lpyrue paGoTHUKY OTIETa HA3HAYAIOTCS HA JOMKHOCTH U OCBOOOXKIAFOTCS
OT JODKHOCTEH IPUKa3OoM peKTopa YHUBEpCHUTETa I10 MPeACTaBIEHUIO
HavanbHuKa Y BullP.

1.6. O6vem pabOTEI MEXIY COTPYAHHKAMH pACIPENENsSeTcs B COOTBETCTBUU C
JOJDKHOCTHBIMH OOSI3aHHOCTSIMU.

1.7. Crpyktypy U ITaTHOe paclliCaHHE OTHENa YTBEPKIAET PEKTOp
YHuBepcuTeTa 110 IpeCcTaBlIeHI0 Havaibuka Y BullP,
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1.8. Peopranuzamms W JIUKBHAALuUs oOTIeja IIPOU3BOLUTCS IPU U3MEHEHHU
CTPYKTYPbl Y HUBEPCHTETA 10 NIPUKA3y PEKTOpA.

1.9. OTBEeTCTBEHHOCTH JOJIKHOCTHBIX JIUI] OT/IeNIa onpeensercs Marpuuen (tabm.

).

1.10. B cBoell neaTeabHOCTH OTAET PYKOBOACTBYETCS:
®  JICHCTBYIOIIMM 3aKOHOAATEIBCTBOM ¥ JPYTHMHE IPABOBBIMU HOPMATHUBHBIMU
axkramu P® B obsiact 06pazoBanus;

. YcraBom YHuBepcuTeTa, KosnektuBHBIM JIOTOBOPOM MEXKIY
aJIMUHUCTPALKMEN U TPYAOBBIM KOJIJIEKTUBOM Y HUBEPCUTETA;

o PYKOBOISIIMMH M HOPMATUBHBIMU JOKYMEHTAMHM B OOJIACTH BOCITHTAHUSA
CTYACHTOB, IPUKA3aMHU ¥ PACIIOPSLKEHISIMU PEKTOpa Y HUBEPCUTETA,;

o rOCyTapCTBEHHBIMH ¥ OTPACIIEBBIMU CTAaHIAAPTaMH B 00JIACTH 00Pa30BaHuUs;
o HacTosiuuM llojioxkeHreM M JOJIKHOCTHBIMEM HMHCTPYKIHUSAMHU pabOTHUKOB
SVICHER

2. OcHOBHbBIC 3aJa4H.

2.1. OcymecTBiIeHUEe KOMIUIEKCA MEPOIPUSITUN IO COLHATBHO-KYJILTYPHOMY,
NaTPUOTUYECKOMY,  HAYXOBHO-HPAaBCTBEHHOMY  BOCIIUTAHUIO  OOydaroreHcs
Mojioféxu. OpraHuzauyss B3aUMOJEHCTBUS By3a C TNPEIPUSITHIAMH U
OpraHu3allisAMU TPKIAHCKOM aBMallid, a TakXke C JIpyrMMH By3aMu Poccum.
YuyactHe B pealuzalldd MEpPONPUATHH W TpoTrpamMM, HAIpPaBICHHBIX Ha
OCYIIECTBIICHHE T'OCYNAPCTBEHHBIX YCTAaHOBOK B c(pepe MOJOJEKHOU MOJIUTUKH
MockBbl, coJeiCTBHE TIOCyIapCTBEHHBIM, YHUBEPCHUTETCKUM M OOIIECTBEHHBIM
OpraHu3alysIM, YUPeXKIACHUSIM U TMPEANpUATASIM B  pealu3audd  3ajad,
OTHECEHHBIM K ITOJIHOMOUYHUAM OT/eNa.

2.2. llpuBiedeHHe MOJONEKHU K YYAaCTHIO B MEPOIPHUATHUIX, INOCBAIIEHHBIX
rOCYJapCTBEHHBIM IMpa3/lHUKaM, IIOATOTOBKAa M IPOBEICHUE MEPOIIPUATHH,
coleicTByomuX (HOPMUPOBAHUIO TIPABOBOM M IMOJIMTUYECKOH KyJIbTYpBHI,
aKTUBHON I'pa)XTaHCKOM MO3ULIMH, [TPOINaraHIMpPYyOLUX 310POBbIA 00pa3 KU3HHU,
pa3BUBAIOIINX YYBCTBa MATPHUOTH3MA, MHTEPHALMOHAIM3Ma, CIIOCOOCTBYIOIIMX
NpOo(pUIaKTHKE HAPKOMaHUU U O0prOe ¢ paBOHAPYLIEHUAMHU.
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2.3. Cosnanuie ycnoBUM JUIS HOMNEPKKH W Pa3sBUTHs JEHCTBYIOIUMX U BHOBb
CO311aBAEMBIX JTUCKYCCHOHHBIX, HMH(MOPMALMOHHBIX, BOCHHO-NATPHOTHYECKHUX,
CIIOPTHBHO-TEXHUYECKUX KIyOOB IO HMHTEpecaM, HIPOBBIX M CIOPTHBHBIX
IUIOIIAIOK, BOCHHO-IIPUKIIAAHBIX U BOCHHO-CIIOPTUBHBIX BHJIOB CIIOPTA.

2.4, llenenanpapiieHHas paboTa ¢ MOJOIEKHBIMU JIHAepaMu, (pOPMUPOBAHKE U
KOHTPOJIb ACSITEILHOCTH OPTaHOB CTYIEHUYECKOT0 CaMOYTIPaBICHUS.

2.5. AHalu3 ¥ OLIEHKA Pe3yJIbTaToOB MPOBOJAUMON paboTHI.
2.6. ®opmupoBaHne HHPOPMALHOHHOMN 0a3bl JaHHBIX.

2.7.0Opranuzauis U NpoBeJieHre HeoOX0AUMOTO YUETa U OTYETHOCTH.

3. OyHKkuun

3.1. VuactByer B pa3paboTke u peaymsaiuu (elepajbHbiXx H TOPOIACKHX
IPOrpaMM, YHUBEPCUTETCKUX LIEJIEeBBIX KOMIUIEKCHBIX IPOTpaMM U MPOEKTOB I10
BOIPOCAM, OTHOCSALIUMCS K OJTHOMOYHSIM OT/IeNa.

3.2. Koopaunupyer nedarenbHOCTH (aKyJIbTETOB, CTYJEHYECKHX OpraHU3allvi,
OTJENBHBIX aCIIUPAaHTOB U CTYJEHTOB B c(hepe MOJIOJSIKHOHN MOJTUTHKH.

3.3. OpraHusyer ¥ TIPOBOJUT BOCIHUTATENIBHBIE, KYJIbTYPHO-MAcCCOBEIE,
JIOCYTOBBIE U CIIOPTUBHO-O3J0POBUTENBHBIE  MEPONPUITHS, COACHCTBYIOLMX
COLIMAJIBHOMY,  KYJIBTYPHOMY, JIyXOBHO-HPaBCTBEHHOMY U  (U3HUYECKOMY
Pa3BUTHIO JIMUHOCTH.

3.4. VYuacTtByeT B MOJArOTOBKE M MPOIAaraHji¢ dYepe3 CpPeACTBa MacCOBOU
uHpopmaiuu  (caiir, razera MI'TY T'A) mno3HaBaTeNbHBIX MEPOIPUATHH,
pa3BUBAIOIIKX TyBCTBA MATPUOTU3MA U JIFOOBU K OTEUeCTBY.

3.5. OpranusyeT TpoOBeJleHHWE IOCTOSIHHOW WHAWBUAYAIbHO-BOCIIUTATEIbHON
paboThl,  u3ydaeT  OOBEKTHMBHOE  COCTOSIHME  CTYHAEHYECKOM  Cpelbl.
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3.6. [loxnepkka MEKpPErHOHATbHBIX MEKBY30BCKUX CBS3CH.

4. O0s13aHHOCTH HAYAJIBLHUKA OT/e]1a

4.1. Hauansaux OBP:

- OCYIIECTBJISET KOHTPOJb 3a paboTodl COTPYIHUKOB oTzena; paboToi
CTYJICHYECKOI'0 COBETa YHMBEPCUTETA, CTYACHYECKOro MpodKoMa, KypHUpyeT
paboty cryneruecknx CMI»;

- BCACT IIpUEM CTYOCHTOB U pa6OTHI/IKOB 110 BoOIIpocaMm CBOEH I'IpO(beCCI/IOHaHBHOI‘;I
ACATCIIBHOCTHY,

- OCYIIECTBJIAET PYKOBOACTBO I10 cocTaniieHuro otuetos OBP;

- TOTOBUT TIPOEKTHI IIPUKA30B, PACIOPSDKEHUH, 00s3aTeNbHBIX I pabOTHUKOB
ToZipasjieneHuil B chepe KyIbTypHO-MaCCOBOM H BOCIIUTATENLHOM paBoThI;

- KOHTpPOJUPYET B Mpejellax CBOeH KoMmIeTeHUuM cobmonenue “TlpaBui
BHyTpeHHero pacnopsaka” (IIBP), “IlpaBwin npoxuBaHus B OOLMIEKUTHH
UCTIOHeHne pemeHuil Yuyénoro coeta MI'TY I'A, npuka3oB u pacnopsoKkeHui
PEKTOpa 10 CBOEMY HaIIpaBJICHUIO PabOTHI;

- KOOpIAMHHpYeT paboTy HACTaBHHKOB no BP, ocymectBiser obriee
PYKOBOZACTBO opranmusanveit BP B YHuBepcurete, KypupyeT cocTaBieHUe TIaHOB
u nporpaMM no BP xypatopoB, cTymeHuUecKuX OGIIECTBEHHBIX OpraHH3alWi,
Kadeapbl PU3BOCITHTAHUS;

- paspabaTblBaeT M BHOCHT Ha YTBEp)KJCHUE IUIAHBI MEPOIPHSITHUA 110
BOCIIUTATEIBHOM, IPOPUIAKTHUECKOH,  COIMaIbHON paboTe B KOJUIEKTHBE;

- KOOpIMHHUPYET  BBIIOJHEHHE  MEpPONpPUSTUN,  HaAIpaBIEHHBIX  Ha
HeyKocHUTesnbHOe cobiofenue [1BP, ykpernienue AMCUMIUIMHBI U HOBBIIICHUE
00IIero KyJdbTypHOIO YypPOBHA B YHHBEpPCUTETe, a TaK K€ MEPONPUATHH,
HalpaBJIeHHBIX Ha MOJAJEp)KaHHE YHUCTOTHI W IOpAJKa B IIOMELICHHSIX
VYHuBepcurera,
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- IUTAHKUPYET, COBMECTHO C KOMaHIMpOM CTylAeH4Yeckoro onepotpsiaa MI'TVY T'A,
paboty mo Goprbe ¢ acOLUMAIBHBIMU SBISHHAMH (HADKOTHKH, IbSHCTBO,
NIPAaBOBbIC HAPYINEHMS ), IPUBJIEKAs OOICCTBEHHbBIE OPraHU3aLH;

- coBMecTHO c0 CrymcoBeroM u  TIPOGKOMOM CTYJIEHTOB, COAEHCTBYeT
OpraHu3alldd W PasBUTHIO CHCTEMBI CTYJIEHYECKOTO CaMOYIpaBI€HHs B
VYHuBepcuTeTe;

- YHaCTBYCT B OpraHusaliid HW IIPOBEJCHHE CIIOPTHUBHO-03JOPOBHTEJIBHBIX
KaMIaHuH st CTYACHTOB yHI/IBepCHTeTa;

- OpraHu3yeT M IPOBOJUT, COBMECTHO C 3aM. JieKaHaMmu 1o BP u HacraBHMKaMu
KyJIBbTYPHO -- MacCOBbIE MEDOIPHATHUS, CMOTPBI - KOHKYPCH HalpaBlieHHbIE Ha
TPaX/JaHCKOe K IAaTPUOTHYECKOE BOCIHTAHHE, CO3JaHHE B  KOJUIEKTHBE
YB&KHUTEIBHOIO OTHOILEHUS K TPYJLy U yuebe;

- OCYIIECTBIIACT KOHTpPOJIb 3a COCTOSHUEM >KI/IJII/IIL[HO-6BITOBBIX YCHOBI/Iﬁ
CTYAEHTOB, IPOXXHUBAIOIIIUX B O6HI€)KI/ITI/H/I;

- KOOPJAMHHUPYET NEeATENBHOCTS 110 HH(opMupoBanuio Kojutektsa MI'TY T'A 06
OOIIECTBEHHON  KM3HH YHuBepcurera, O PpELICHUSX, MEPONPUITHIX U
pesysibTatax B YacTH COIHaJIbHO — BOCIHUTATENBHON U TPODHIAKTHYECKOM
paloTHI;

- TPEACTaBIISIET K IOOLIPEHHIO, COBMECTHO cO CTYICOBETOM U CTYAEHUYECKUM
IPOQKOMOM, CTYHEHTOB, &KTHBHO YyYaCTBYIOIIMX B OOLIECTBEHHON IKU3HU

YHuBepcuTeTa;

- U3YYaeT OIBIT BOCIIUTATEIBHON paboThl B Apyrux BY3ax;

- OTYUTHIBAETCA O cBoel pabore nepen HavampHukoMm YBullP Yuupepcurera.
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5. IlpaBa HavaILHUKA OTAeJA

5.1. 3HaKOMHUTBCS C MPOEKTaMU PEIeHUH PYKOBOISIINX OPraHOB YHUBEPCUTETA,
KacaloIUXcs JEesSTEIbHOCTH OTjAeda, Y4YacTBOBaTh B MX IOATOTOBKE U
00CYXKIEeHNH.

5.2. BHocuTh mpenyioKeHWs O TOOIIPEHWH OTIHYUBIIMXCS COTPYAHHUKOB U
CTYJICHTOB, HA&JIOKEHUM B3BICKAHUM Ha HaApyIIUTEIed IIPOU3BOJCTBEHHON U
TPYIOBOM IUCITUTLIUHEL.

5.3. OOpamarbcs K pyKOBOJCTBY YHHBEPCHUTETa JJIS OKa3aHUsl COJAEHCTBUS B
UCTIOJTHEHUH CBOUX (PYHKIIMOHATIBHBIX 00s13aHHOCTEH TPYyAa.

5.4. Tlpuaumathe Mepbl M0 00ECHEUeHHIO BBITIOTHEHUS PaOOTHUKAaMHM OTAela
TpeGoBaHUl OxpaHbl TpyAa, |b, coOmoaeHus NpaBUil BHYTPEHHETO TPYIOBOIO
pacropsiika.

6. OTBeTCTBEHHOCTH PAa0OTHHKOB OT/AE/A

6.1. PaboTHuKH OTHENIa HECYT OTBETCTBEHHOCTb 34!

- TpaBWILHOE W CBOEBPEMEHHOE IMPOBEICHUE MEPOIPUATHH 10 00eCrneYeHuro
UCIIOJIE30BaHUST HHPOPMALIMOHHBIX PECYPCOB;

- TOYHOE M YETKOE BBITIOJHEHUE IOJDKHOCTHBIX 00s3aHHOCTEH, cobJitofeHue
TPYIOBOM JTUCIUILTUHBl U 30POBOTO MOPAIBbHOIO KIMMara B KOJUICKTHBE, a
TaKKe MIPAaBUJI BHYTPEHHETO PACHOpsiAKa Y HUBEPCUTETA;

- TOYHOE W CBOEBPEMEHHOE BBIMOJHEHHE IIPUKA30B U PAaClOPSIKEHHUH
BBILIECTOSIIMX OpraHu3auii ¥ peKTopa YHUBEPCUTETA IO BOMPOCAM, BXOASLINM
B UX KOMIIETEHIIHIO.

6.2. HauanpHUK OTJI€]Ia HECET OTBETCTBEHHOCTE:

L4 3a HCHaJIeXKallee HCIIOJTHCHHC Wnin HEUCIIOJIHCHUEC CBOHX
JOJIZKHOCTHBIX O6H3aHHOCT€ﬁ, IPEeAYCMOTPEHHBIX HACTOSIIIHNM ITonoxeHnnem B
Ipenesiax, OnpeAeICHHBIX TPYLOBBIM 3aKOHOAATCIECTBOM P(D,
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J 3a IIPaBOHAPYIIEHUS, COBEPILIEHHBIE B IIPOLECCE OCYIECTBICHUSI CBOSH
JEATENBHOCTH, - B npejenax, OIIpe/IeIeHHbIX JIEHCTBYIOLIUM
aJIMHHHCTPATUBHBIM, YTOJIOBHBIM U I'PaKIaHCKUM 3aKOHOJATEILCTBOM P,

J 3a IPUYMHEHHE MATEPHANIBHOIO yiepba - B mpeaesiax, OnpeaeeHHBIX
JAEHCTBYIOUM TPYJOBBIM U TPAXKIAHCKUM 3aKOHOATEILCTBOM Pd;

o 3a pasrameHue KOHQUACHIHaTbHOW HH(OPMAIUK 110 JeSTEILHOCTH
YHHBEPCHUTETA B COOTBETCTBUM C 3aKOHOATEILCTBOM PD.

6.3.  OTBeTCTBEHHOCTH  PabOTHHUKOB  MOJpA3feNe€HHs  yCTAHABJIUBAETCH
JOJDKHOCTHBIMU MHCTPYKIIHSIMU.
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Jluer cortacoBanus

CoriacosaHo:

HpopeKT0175
v Jf A.C. Bop3osa

(nommcrf) f (mata)

HauanpHuk YIpaBJICHUA IIEPCOHAIOM

W A.B. bynun

G

(tfo/nmuch) (mata)
Hauansauk Ypasnenus no B u [1P
F Cirercec o B.A. COKOJIBHUKOBA
(rmoamuce) (mara)

HavanpHug ropujirueckoro oraena

N/ O.B. Konecunkosa
(no;mm:’f: ) (mata)




MockoBckuit rocy1apcTBEHHBIN TEXHUUECKUN
YHUBEPCUTET I'PaXKIaHCKON aBHAITUN

[onoxenue 00 oTzene BOCIUTATEIBEHON paboThI

CMK-IICII-23.01-18

7
G117
WA
NN .
e

Jlver o3HakoMIIeHus

JIomKHOCTD OHUO Jlarta Ioamuce




